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Traveling Made Easy: A Guide to Booking and Etiquette 

Traveling can be an exciting adventure, but it requires some planning and knowledge of certain 

vocabulary and procedures. In this guide, we will cover essential travel vocabulary, how to 

book a hotel and a flight, and tips for checking in at the airport and your hotel. We will also 

touch on cultural norms and etiquette you should be aware of while traveling. 

Booking Your Flight 

To start your journey, you need to book a flight. You can do this through an airline's website 

or a travel agency. When booking online, enter your departure city, destination, and travel dates. 

Be sure to compare prices and check for any layovers. Once you select a flight, you’ll need to 

provide personal information, such as your name and passport number, and then make a 

payment. 

Checking In at the Airport 

On the day of your flight, arrive at the airport early to allow ample time for check-in and security 

clearance. At the check-in counter, present your identification and flight confirmation. After 

checking in your luggage, you will receive a boarding pass. Proceed to the security checkpoint, 

where you will have to remove your shoes, belt, and any electronic devices from your bag. Be 

prepared for potential additional screening. 

Getting a Taxi 

Once you arrive at your destination, you may need to get a taxi. Look for a designated taxi stand 

outside the terminal. In some countries, it’s customary to negotiate the fare before getting in, 

while in others, taxis have a meter. Always ensure you have local currency for payment. 

Booking a Hotel 

After reaching your hotel destination, you can book accommodations either in advance or upon 

arrival. If you prefer to book ahead, use hotel booking websites or travel apps to compare prices 

and amenities. Look for reviews to ensure a pleasant stay. 

Checking Into Your Hotel 

Upon arrival at the hotel, head to the front desk to check in. Present your identification and 

booking confirmation. The receptionist will provide you with a room key and information 

about hotel amenities, such as the pool, gym, and restaurant hours. 

Hotel Vocabulary 

 Room types: Single, double, suite 

 Amenities: Wi-Fi, air conditioning, mini-bar 

 Facilities: Pool, gym, spa 

Dining at the Hotel 

If you choose to dine at the hotel, review the restaurant menu. You’ll typically find a selection 

of appetizers, main courses, and desserts. 

 Appetizer: A starter such as bruschetta or a soup. 

 Main Course: Options might include grilled salmon, steak, or vegetarian pasta. 

 Dessert: Sweets like cheesecake or chocolate mousse. 



Cultural Norms and Etiquette 

Understanding cultural norms is essential for a respectful travel experience. Different countries 

have unique customs regarding greetings, dining etiquette, and tipping. For instance: 

 In some cultures, it’s polite to greet with a handshake, while in others, a bow is more 

appropriate. 

 Always ask before taking photos of people or in sacred places. 

 Tipping practices vary; in some countries, it’s expected, while in others, it may be 

included in the bill. 

Being aware of these customs can enhance your travel experience and show respect to the local 

culture. 

Traveling involves several steps, from booking flights and hotels to navigating airport check-

ins and understanding local etiquette. By familiarizing yourself with this vocabulary and these 

procedures, you can make your journey smoother and more enjoyable. Happy travels! 

 

Answer the following questions : 

1. What are the steps involved in booking a flight?  

2. Why is it important to arrive early at the airport?  

3. What information do you need to provide when checking in at a hotel?  

4. List three types of rooms commonly found in hotels.  

5. How do cultural norms influence your behavior while traveling? 

6. What does the term "boarding pass" refer to?  

7. Define the word "amenities" in the context of hotels.  

8. What is the difference between an appetizer and a main course?  

9. What is a taxi stand?  

10. Explain what "layover" means when discussing flights. 

11. Identify the correct form of the verb: "He ___ (book) a flight yesterday." 

12. Choose the correct preposition: "She arrived ___ the airport early." 

13. Which sentence is correct?  

a. a) "I have book a hotel." 

b. b) "I have booked a hotel." 

14. Rewrite the sentence in passive voice: "The receptionist gave me a room key." 

15. Fill in the blank with the correct article: "___ hotel is located downtown." 

Writing Task 

Write a short paragraph (150-200 words) describing your ideal travel experience. Include 

details about your destination, the type of accommodations you would prefer, activities you 

would like to do, and any cultural norms you would consider important. 

 

 

 

 

 



Travel Vocabulary 
 

Travel vocabulary covers words related to planning (e.g., itinerary, visa), transportation (e.g., 

airplane, booking, boarding pass), accommodation (e.g., hotel, hostel, all-inclusive), activities 

(e.g., sightseeing, excursion), and general travel (e.g., destination, luggage, currency). This 

vocabulary helps with everything from preparing for a trip and navigating airports to enjoying 

your stay at your destination.  

 

Planning and Documentation : Visa, Passport, Travel agency, Full insurance. Itinerary : A 

plan or schedule for a trip, listing places to visit and things to do. 

 

Transportation :  

 Airline: A company that operates aircraft to provide air travel.  

 Boarding pass: A document given to you at check-in that allows you to board the plane.  

 Luggage: Suitcases and bags that you take with you on a trip.  

 Renting a car: The process of paying a car rental agency to use their vehicle for a limited time.  

 Terminal: A separate building at a large airport from which flights depart or arrive.  

 Taxi : What’s the charge per day ? What’s the fare to Rome ? Does that include mileage ? 

Where can I get a taxi ? How far is it to Rome? 

 

Accommodation 

 Accommodation: A place to stay, such as a hotel, hostel, or apartment.  

 Hotel: A building with rooms that are rented out to travelers.  

 Hostel: A budget-friendly type of accommodation, often with shared dormitory-style rooms.  

 All-inclusive: A type of hotel or resort package where your stay, food, and activities are 

included in the price.  

 Service : Rooms : A single room, a double room, twin beds, a double bed, a suit, a view, facing 

the sea, air conditioning, a laundry service, heating, a maid, a running water, bed and breakfast, 

for full board, for half board, (is there any reduction for children ?, do you charge for the baby ?, 

overnight only (1), do you have a room with a better view ?, woud you mind filling in this 

registration form ? Will you have our luggage sent up ?, can I have more hangers ? an extra 

blanket, pillow ? I’ll have scrambled eggs, boiled eggs, fried eggs, some rolls) the ventilator 

doesn’t work, the tap, the wash basin is blocked. 

 

Activities & Sightseeing  

 Sightseeing: The activity of visiting interesting places in a city or region. 

 Excursion: A short journey or trip, often for pleasure or a specific purpose. 

 Landmark: A famous and recognizable building or natural feature. 

General Travel Terms  

 Destination: The place where someone is going. 

 Currency: The system of money used in a particular country. 

 Customs: The place at an airport or border where officials check goods being brought into or 

out of the country. Souvenir: An item bought as a reminder of a holiday or trip. 
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